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General Request Form 

 
Note 
1. Any incomplete information or inadequate supplemental documentation may lead to failure in consideration. 
2. Only complete original documents submitted to the academic services section at the above address no later than the academic 
calendar of the semester will be accepted. 

 
Semester ………………………..……........ Academic year …………………..……………… 

Name………………………………………………..………………Student ID ……………………………………………….……  

Degree:    M.Sc    M.Eng    M.Phil    Ph.D.   Program ……………………………..……………………………………… 

E-Mail………………………………………………………………….. Tel.………………………………………………………... 

Advisor………………………………………………………………………………………………………………………………… 

 
Request: 
 
Subject of the request: …………………………………………………………………………………………….. 
 
Reason: ………………………………………………………………………………………………………… 
 
………………………………………………………………………………………………………………….. 
 
………………………………………………………………………………………………………………….. 
 
………………………………………………………………………………………………………………….. 
 
………………………………………………………………………………………………………………….. 
 
………………………………………………………………………………………………………………….. 
 
Attached document(s): ………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………………. 
 
…………………………………………………………………………………………………………………. 
 
 

Student's signature …………………………………………………… Date ………………………………….. 
 
1) Advisor's comments: 

………………............................................................................. 

…………………………………………………………………. 

Signature ………………………….………. Date…………… 

2) Academic Services Section: 

………………............................................................................. 

…………………………………………………………………. 

Signature ………………………….………. Date…………… 
3) Division Chairperson: 

………………............................................................................. 

…………………………………………………………………. 

Signature ………………………….………. Date…………… 

4) Director: 
 Approved                       Not approved 
………………………………………………………. 
Signature ………………………….………. Date…………… 

 

   Supporting Documents 
    
    (Tick if any) 
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